
Editable PDF Instructions

1.	 Open PDF file in Adobe Reader.
2.	 Page down to page 2.
3.	 Enter your organization and event 

information in the appropriate text 
boxes.

4.	 Page down to page 3.
5.	 Enter your program, announcement 

and/or lyrics into the appropriate 
text boxes. NOTE: You CANNOT 
use the TAB key when entering 
information. Please use the SPACE 
BAR instead.

6.	 Save the file.
7.	 Print pages 2-3. Either use your 

printer’s duplex printing setting (if 
applicable) OR print page 2 then 
reinsert paper into printer and print 
page 3 on the back. For best results, 
print on your printer’s best-quality 
setting.

NOTE: You CANNOT change fonts or 
font colors in Adobe Reader. If you want 
to select your own fonts and font colors, 
please open the JPEG files (included in the 
download) in your photo-editing/graphic-
design software and add your text there.
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